BAC

BAC Community Bank ACH Pa rtiCi pa nts

Important Reminders:

**Same Day ACH Cutoff Time: 9:30am

Digital Banking — Cash Management

Next Day ACH Cutoff Time: 4:00pm**

Hover over question marks @ to view descriptions of each field for additional guidance.

1. Accessing ACH Participants
a. Login to Digital Banking.
b. Select the “ACH” tab.
c. Select “ACH Participants”.

Nickname 4 Unique Identifier?; Created ", Group'y Account Number Routing Number?; Account Type'y Status !y
Samwle Company 123458 RS s auss i2sasa7ss checking sctve
AGore 23434 12072025 grniggee  x2sas 102089529 Checking Active
Goarge Cinon saserm 22205 s s ss7asass2 Checkng o
Ben Frankiin 0112612025 x5261 123456789 Generalledger Active
Thomas deflrsen sizezes 1 ssisaren Goneralledger  Acke
John Adam: 017262025 *5261 987654321 General iLedger Active
Sen Fankin o1pezes - iosasares Coneralledger  Ade

2. Adding a New Participant

a.
b.

Complete the Required fields on the

* Name

“Participant Details” view.

* Email Address

Select the “Distribute Payments” checkbox,

if appllcable. Send email when baich status is
e Select the “Add Distribution” button. ehanges o Processed
e Complete the required fields on the "
“Distribution Details” view. insttuton Name

e Select “Save”.
Select “Save”.

* Roufing Number
= Unique Identifier
*Account Mumber
* Confirm Account Mumber

*account Type

Checking -
* Status

Active -
Group

Discretionary Data

CANCEL | SAVE I
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3. Editing ACH Participants
a. Select the “Edit” (pencil) icon on the “ACH Participants” view.

b. Edit fields, as necessary.

c. Select “Save”.

ACCOUNTS ~ TRANSFERS ~ PAYMENTS

| ACH Par‘cicipantsl

Group

DEPOSITS ~

CLEAR FILTER

Nickname 1 Unique Identifiery
sample Company 123456

Al Gore 23434

George Clinton 9456782

Ben Frankiin

Thomas Jefferson

John Adams

Created™

01/26/2025
8:00 AM

12/27/2025
8:30AM

12/12/2025

01/26/2025
830 AM

01/26/2025

01/26/2025
830 AM

4. Deleting ACH Participants
a. Select the “Delete” (trashcan) icon on the “ACH Participants” view.
b. Select “OK” on the confirmation popup.

ACCOUNTS TRANSFERS ~ PAYMENTS

| ACH Par‘ficipantsl

Group

DEPOSITS ~

CLEAR FILTER

Nickname 1 Unique Identifier 'y
Sample Company 123456

Al Gore 23434

George Clinton 9456782

Ben Frankiin

Thomas Jefferson

John Adams

BAC Community Bank (1/27/2026)

Created™y

01/26/2025

12/27/2025
830 AM

12/12/2025

01/26/2025
830 AM

01/26/2025

01/26/2025
830 AM

ACH ~

Group™y

Suppliers

Employee

Employee

ACH ~

Group "y

Suppliers

Employee

Employee

Digital Banking — Cash Management
ACH Participants

WIRES v

Account Number

X3456

x2545

x6789

X9261

x5261

x5261

WIRES ~

Account Number

x3456

X2545

x6789

X5261

x5261

x5261

Routing Number™y

123456789

102089929

357159852

123456789

654321987

987654321

Routing Number ™y

123456789

102089929

357159852

123456789

654321987

987654321

Account Typey

Checking

Checking

Checking

GeneralLedger

GenerallLedger

GenerallLedger

Account Type'y

Checking

Checking

Checking

Generalledger

GenerallLedger

GenerallLedger

Statusy

Active 7 B
Active ’ a
Hold /7 B
Active /B
Active ’ ﬂ
Active i E

Status 'y

Active /‘ T
Active | B
Hold Vi |
Active Vi |
Active ,‘ a
Active /‘ 1
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5. Group Search

Digital Banking — Cash Management

ACH Participants

a. Enter the group name in the “Group” field.

b. Select the “Filter” button.
c. Select the “Clear” button to remove the filter.

ACCOUNTS ~ TRANSFERS ~ PAYMENTS

ACH Participants

DEPOSITS ~

Group

CLEAR FILTER

] Nickname 1 Unigue Identifier'y
[J sample Company 123456

] AlGore 23434

[[] George Clinton 9456762

[C] BenFrankiin

[[] Thomas Jefferson

[  JohnAdams

BAC Community Bank (1/27/2026)

Created "y

01/26/2025
&:00AM

12/27/2025
8:30 AM

12/12/2025
8:00AM

01/26/2025
830 AM

01/26/2025
8:00 AM

01/26/2025
8:30 AM

ACH ~

Group 'y

Suppliers

Employee

Employee

WIRES

Account Number

x3456

*2545

X6789

x5261

x5261

x5261

Routing Number 'y

123456789

102089929

357159852

123456789

654321987

987654321

Account Type';

Checking

Checking

Checking

GeneralLedger

GeneralLedger

GeneralLedger

Status 'y

Active /7 B
Active PV - |
Hold 7 B
Active 7 B
Active s B
Active s B
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